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 SEQ CHAPTER \h \r 1SOUTH CENTRAL COMMUNITY ACTION PARTNERSHIP (12-25)

JOB DESCRIPTION

POSITION TITLE:


Self-Help construction site supervisor

RESPONSIBLE TO:


Self-Help construction manager

SALARY LEVEL: 


$ 18-24
Job Summary:
This role supervises day-to-day construction site activities for a self-help housing program, acting as the on-site leader for group members, volunteers, and subcontractors. The supervisor ensures homes are built safely, correctly, on schedule, and ensures quality control, while teaching construction skills to group members and volunteers with little or no experience. The position works closely with a construction manager, manages job-site operations, tracks progress, and enforces safety standards. evenings and Saturdays are required, however exact day and times will be able to modify as needed.
Primary Duties and Responsibilities:
Construction & Training
· Teach and guide group members through the construction their mutual Self-help house.

· Ability to teach construction methods and techniques including but not limited to: foundation and concrete setup, framing, setting trusses, roofing, siding, windows, doors, insulation, drywall, Landscaping, grading, sprinkler systems, interior carpentry, Painting, cabinets, flooring, and general new construction activities.

· Plan schedules, delegate tasks, and lead training sessions.

· Maintain quality control, inspect work daily, and uphold building codes and best practices.

· Maintain field records and site documentation.
Site Management
· Coordinate group members, volunteers, subcontractors, and inspectors.
· Supervise and oversee multiple groups in construction at multiple houses simultaneously.
· Maintain documentation, daily logs, time sheets, and progress reports.
· Manage materials, tools, equipment, and deliveries.

· Maintain group members’ time sheets.
· Solve problems that may arise on the job site.
Safety
· Enforce OSHA and company safety rules.

· Conduct safety meetings, inspect tools and equipment, ensure PPE use, and report incidents.

· Maintain a safe working environment on the job site.

· Resolve any on-site conflicts and promote a positive and productive work environment.

Subcontractor Coordination
· Coordinate subcontractor’s workflow and compliance.

· Read blueprints, schedule inspections, and relay issues to the construction manager.

· Act as mediator for subcontractors, inspectors, and group members.

Additional Duties
· Assist with construction documents, land acquisition, reporting, bidding, pre-construction meetings and activities, invoice paying, contract change orders, house plans and specs, warranties, inventories, and other documents.

· Maintain inventory for tools, equipment, and materials.

· Other duties as assigned

Required Qualifications

· High school diploma (construction-related degree preferred).

· 3–5 years construction experience; supervisory experience preferred.

· Working knowledge of residential construction phases and building codes.

· Strong communication skills and basic computer proficiency (Word, Excel, etc.).

· Ability to lift 50 lbs, work at heights, and operate construction tools safely.

· Valid driver’s license, insurance, and reliable transportation.

Preferred Qualifications

· Broad experience in residential construction from excavation to finish work.

· Knowledge of planning/zoning, blueprints, energy requirements, and OSHA.

· Working knowledge of plumbing, electrical, Hvac, and other specialty trades. 
· First aid/CPR; bilingual; construction management experience.

· Bilingual

Work Environment

· Physically demanding outdoor work in all weather.

· Requires climbing, lifting, and traveling between sites across eight counties.

I have explained, in detail, the duties and responsibilities of this position to this employee.

IMMEDIATE SUPERVISOR'S SIGNATURE 


DATE

I have read this Job Description, understand its requirements.

EMPLOYEE'S SIGNATURE 




DATE

